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NOTE:  Question #1 is compulsory. Attempt four questions from the rest. All questions carry equal marks. Mobile phones and other electronic gadgets are not allowed.

Q1. 
Mark the following sentences as True or False:

a) Short Reports are formal reports.

b) Use of correct grammar is not important for writing a proposal.

c) Visual aids mean use of Multimedia only.

d) Prefatory sections are the end sections of a report.

e) APA means American Psychological Administration.

f) There are three main kinds of proposals.

g) RFP means Reports for People.

Q2. 
Write a note on principles of report writing.

Q3. 
What techniques are to be kept in mind when writing a research paper?

Q4. 
What are the different steps for effective presentation?

Q5. 
Write a note on different parts of a proposals.

Q6. 
Write an essay of 300 words on any one of the following topics:

a) The Role of Poverty in Corruption             
b) Advantages and Disadvantages of Face book 

Q7. 
Explain in detail what is progress report?
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